
College of Sciences

Registration Overview



my.ucf.edu > Click (directly on the word) “Student Self Service”

 

          Under Academic Information > Click on “Plan”



Select the

Term that you

want to add classes for

Just Click “Search”

Do not type in this text box



Step 1: Insert course prefix

Step 2: Enter course 

number

Ex. ENC 1101

Uncheck this 

box to see 

waitlist classes

Step 3: Search!



For students admitted for Summer B,
make sure that the section number has 
a  “B” listed

When selecting classes,

do not select the following

building locations (not Main Campus)

• DPAC

• UWCV

• RSH

Section #’s in the 70’s range are 

designated for downtown majors

Click on the section hyperlink to be 

taken to the Class Details page



Downtown 

Courses

Downtown courses are not open to main campus students, 

even if the course is online and requires no in person 

attendance

Downtown courses end with a section number of 70-79. This 

can also be seen on the class details page. 

 - Example: ENC 1101-C177

Only certain College of Sciences majors can take downtown 

campus courses. (Digital Media, Human Communications, 

Communication and Conflict)

These locations are not on the main campus:

• DPAC, UWCV – Downtown

• RSH – Rosen campus



Check this box if course is 

waitlisted

or even if it might become waitlisted 
while in your shopping cart!



Click here to enroll when

it’s your enrollment appointment

time!

Check with classes you want, then…



General 

Registration

Information

• You can make changes to your schedule through the first 

week of classes

• Being on a waitlist does not guarantee admission to the 

course. (Always have a backup plan!)

• You can add yourself to multiple waitlists

• If you enroll in a course that conflicts with one on the 

waitlist (same time or same class), the system will skip 

over you if you make it to the top of the waitlist.

• If you have finished the prerequisites for a course but the 

credits have not posted, you need an override (next slide)



Overrides

• If you have previous credit for a course that is a 

prerequisite for one you are trying to take

• You must be able to upload proof (PDF or image with 

institution name, your name, date taken, grade/score) 

• Acceptable credits include:

• College credit (dual enrollment or community college) 

– completed with grade – requires unofficial transcript 

from the college (not from your High School )

• AP, IB, or AICE credit – requires score report (may be 

unofficial) from Collegeboard, Cambridge, etc. 

• No tests with unposted grades will be accepted.

Visit sciences.ucf.edu/orientation and 

look for the green “Course Overrides” button

https://sciences.ucf.edu/orientation


sciences.ucf.edu/orientation

• Link to Override forms

• GEP & Major Documents

• Copy of this presentation for self-paced viewing

• Checkout Surveys** REQUIRED

1. COSAS Schedule Checkout Form 

• Visit orientation link 

(sciences.ucf.edu/orientation)

• Click Blue “COSAS Schedule 

checkout” button

• Record your schedule & get it 

digitally signed off by an advisor

bit.ly/checkout24ftic

2.   FTIC Checkout Survey

• Scan the QR code with your phone 

   (or use the bit.ly) 

• Take the survey until the STOP sign.

• Bring your phone to an Orientation 

Leader. 

• They will mark off that you have 

completed your Orientation.

Two-Step Checkout:  
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