How to Create Bookmarks in PDFs

This is how to create PDF bookmarks using Adobe Acrobat.

1. Open the PDF file in which you wish to create bookmarks.
2. On the left side of the screen you should see a bookmark icon
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3. Clicking the icon will open the bookmarks menu on the left side of the page
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4. Go to the point in the document that you want to bookmark. Click the “text selection” tool then
use it to highlight the point on the page that you wish to bookmark.
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5.

Right click on the bit of text that you just highlighted and click “add bookmark”
TR U St o (o v - o et P S T S ==

File Edit View Wirdow Help

F_f.‘ Open | ﬁl(leatev E [{E) JE," @ [ | ﬁ'} = & E} E} Fﬁ (ustemize -

(@) o || DY | = e |- | E Tools | Fll&sign | Comm

e wer
WHO WE ARE.__

é;? Copy Wizt Formazing
A new university fg Edt e:lr n June Classes for Tlorida Technaological University opened on
10,1969, when Gy, |27 lehen fe islation  October 7, 1968, with 1 948 students, 90 instructors, and
loeresle s new uni|  Highlight Te dEEEE 150 sLall mermbers, The new schoul ollersd 55 degres
al Florida Technolt  suikediough Tea e fall ol progruos, Those may nol sownd like many, Lol Ul was
1968, Add Mot ko Beclace Ted wery ambiliows for g new universily.
Lina relalively shor e Al wur [rsl eommence menl in 1970, guesl speaker and
universily eineryge ds WASA sslronaul Jolu Youny sddressed 423 graduales.
to become a major Cregte Link rsitw ‘l'o put that number in context. UCH now graduates
of global impact. T — at approxmately 15,500 students each year.
success storiesin 4 Ok Uz'ARE e

6. The bookmark is added to the bookmarks menu on the left side of the page
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7. Single clicking on a bookmark will make the document jump to that point in the document.
8. Double clicking on a bookmark will allow you to change the title of the bookmark.
9. Once you have several bookmarks in the bookmark menu you can drag to reorder them, etc.
10. You can book mark any part of a document. It could be the title at the top of the page, ora

11.

specific phrase in the middle of a page, etc.
Just resave the document as you set up your bookmarks and you should be good to go.



